
RFQ Requirement Checklist
Use this checklist to prepare product, drawing, material, quantity,

packing, and destination details before quotation.
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REQUIREMENT CHECKLIST

Information for a useful quotation

1. Product and application

Product name, final use, cabinet or equipment type, and
connection requirement.

2. Drawing or dimensions

Drawing file, sample photo, length, width, thickness, diameter,
holes, bends, and tolerance.

3. Material

Copper or aluminum preference, grade where known,
conductivity need, and insulation requirement.

4. Surface and finish

Bare surface, plating, coating, deburring, marking, or other
finish notes.

5. Quantity and schedule

Sample quantity, batch quantity, repeat-order expectation, and
requested delivery date.

6. Packing and destination

Packing method, labels, export requirements, destination
country, city, and delivery terms.

Before sending your inquiry

Attach drawings as PDF, DWG, DXF, STEP, or a clear image where available.

Mark critical dimensions, hole positions, bend direction, and tolerance requirements.

State whether the request is for a sample, one-time project, or repeat supply.

Include a contact name, company, email, phone, and preferred response method.

Send requirements to 1051190084@qq.com

Phone: +86 17605870811 | Wenzhou, Zhejiang, China


